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1. Permits and transfers (players only) 
 
(This is often known in ice hockey as dispensation or two-way) 
 
The Gameday Passport system will oversee all matters concerning transfer requests, multi-
club registrations, and dispensations. Within the Gameday system, these aspects will be 
collectively categorised as 'transfers'. Please note, transfers are for players only. 
 
The process always begins with the borrowing club requesting a transfer (permit) from the 
player’s primary club (this will be the first club the player registered with). 
 
The process flow is as follows: 
 

 
 
It is important that you follow the below instructions carefully to ensure the transfer process 
is administered correctly.  
 
You must include the permit type as outlined below, and permit 
start and end date, or the transfer will default to permanent and 
show as ‘cleared out’ from your club.  
 
Please note: Players are restricted from having more than one ongoing transfer 
simultaneously. This means that submitting a second transfer for a player with a pending 
transfer is not allowed. 
 
Guide: Transfers and clearance  

Borrowing club requests transfer

Current club approves or denies

EIH GM approves or denies

EIH registration secretary approves or denies

Borrowing club approves or denies

Player / parent / guardian approves or denies

https://support.mygameday.app/help/membership-clearancepermit-process
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Transfer types 
 
EIH Regulation Reason for 

transfer 
Permit type Date permit from Date permit to 

Registering for more than one club. 
 
Choose this option if the player will play for more than 
one club for the season, or the same club in different 
sections where the player is eligible to play up, for 
example a Leeds Junior Knights player who is also 
playing in the Leeds Junior Knights WNIHL U16 team. 
 

Dual 
registration 

Dual registration 
across to clubs 

Date you wish to dual 
register player from e.g. 
today 

End of 
membership year 
e.g. 31/07/2025 

Permanent transfer 
 
For 2024-2025, use this option if a player is joining a 
new club. The player should register with their 
previous club, and the permanent transfer be 
requested through GameDay. This is free until 31 
August 2024. 
 
From 1 September, this option should be chosen if the 
player is moving to another club permanently until the 
end of the season. Permanent transfers cost £10 and 
are only available until 31 January 2024. 
 

Permanent 
transfer 

Permanent transfer 
or N/A 

Date you wish to 
transfer the player from 
e.g. today 

End of 
membership year 
e.g. 31/07/2025 

Emergency transfer 
 
Choose this option if a player is being requested for a 
stand-alone match. This was formerly referred to as 
seeking dispensation from the ‘player pool’.  
 

Loan Emergency 
transfer (less than 
7 days) 

Date before the match 
you wish to borrow 
them for 

Day after the 
match you wish 
to borrow them 
for 

Transfer / loan (more than 28 days) 
 
Choose this option if a player is being requested on 
loan on a temporary basis, for example as a 

Loan Temporary transfer 
(more than 28 
days) 

Date before the match 
you wish to borrow 
them for 

Date at least 28 
days after the 
permit from date 
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replacement for a player on the injury list. The loan 
must be for a minimum of 28 days. 
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Processing the transfer in GameDay 
 
Step 1: 
 
Log into your GameDay Passport account: https://passport.mygameday.app/login/ 
 
 

 
 
Step 2: 
 
Click on ‘Membership and Competition Management’. 
 

 
 
Step 3: 
 
Access your club’s portal by clicking on the logo. 

 

https://passport.mygameday.app/login/
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Step 4: 
 
Click on 'Request Transfer' on the Members menu. 

 
Step 5: 
 
If you are aware of the player’s National ID then enter it in the box provided and click 
'Select'.  
 
Alternatively, you can search using the association where you wish to transfer the player 
from or the player’s surname and date of birth. 
 

 
 
Step 6: 
 
Select the player from the list shown whom you wish to transfer. 
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Step 7: 
 
The player’s details will automatically populate from the player selected for the transfer. 
 
You must complete the following fields in the transfer request: 
 

• Reason for transfer using the drop-down 
• Permit type using the drop-down 
• Date permit from 
• Date permit to 
• Additional information is optional; use for netminders or anything which may help 

league management to process your request such as requesting a player due to 
injury etc. 

 
A quick guide to transfer types can be found above. For all transfers except permanent 
ones, you must include a date permit to otherwise the player will show as ‘cleared 
out’ of your club. 
 
 
Fill in the ‘Reason for transfer’. 
 
 
 

  

Select correct 
reason from 
drop down 
options. 
 

Add any 
relevant details 
if necessary 
(optional field). 
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Choose the permit type and enter date permit from and to and select ‘Update Transfer’ at 
the bottom of the page.  
 
 
 
 
 
 
5. Registering coaches, managers and off-ice officials in multiple 
clubs 
 
Please note, dual transfers in Gameday are for PLAYERS only. If a coach, manager or off-
ice official wish to register for a second team, they can do so by using the registration link for 
the club in the appropriate association.  
 

• Request the club’s registration link in the association you wish to register 
• Select your National ID 
• Complete the registration process 

 
On checkout, if this tries to incur a charge when completing the registration form, 
please contact us for assistance. 
 
 
 
 
 
 
 
 
 
Step 8: 
 
The transfer will then go through various levels of approval as outlined at the beginning of 
this document, including going to the player / parent / carer / guardian. 
 
To check the transfer status, view the list of online transfers in your club’s member section. 
 
 

 

Do not use this 
button! 
 

Select the 
permit type to 
match the 
reason for 
transfer. 
 

Complete the permit from 
and to dates (for permanent 
transfers you can omit the 
permit to date. 
 
 

Submit the 
transfer. 
 


